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IN EXERCISE of the power conferrad on the Mimster responsibic e
Edwcation by saction 82 of the Institute of Charzed Ascouatants, Ghama
Act, 2020 (Act 1058) and in consultation with the Cuouneil, these
Repulations are made this 107 day of Octaber, 2023

Profimrsnry Frovighens

Fm of Regulations o
. urpose Gl these Repulations s (o ;
rE,i' preserbe courses of study for the qrmunmm:&' profesoen;
i) prescribe the requirements for gualification as member af
the Instituie; .
fel prescribe standards of professional conduct for members
of the [nsinee, : _
fil) prescribe reports 10 be submitted in relation o the public
of accounmnecy;
fe} ‘prescripe the staynes and form of an appheation for a
certificate of practics foz the public practice of accountincy.
(1] prescribe the provedure for registrabicn of members of the
Institute,
{2} prescribe the procedure for election of officers of the
[rsmicute; uod ] _
{h) provide for any pther maiter decessary tor thi efficient and
effecrive implementation of the Act.

Application of Regalations
1, These Repulations apply to
fi} members of the Instituie; and
) non-members af the Instituie engaged n the public
practice of pecountancy,

Couimos iy Sy of pher Acooscriltaey Frfeeis

Enrolment for Aceounting Techniclan Scheme West Alfriea programme
YD) A person qualiles w enml for the Accounring Technician
Beheme West Afnce progieme 3 the. person
fu) hias sz passes (i subjens mcluding Enplish linguage and
imathematics m
(i} West Afnwa Senior Secondury Certificate
Exumiinuiion;
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(i} Semior Secondary School Cenificate Examination;

£ Adrica Senior Secondary

il th wivalent of West
o C:f:r;lmwhmin.uimnr&mw&mmhrr Schoal

Certificate Examination]

(& has a General Cenificate af Edur
wiih three passcs.

f) s a Higher National Diploma or Bachclor's Degree from
an accredited university. o

i) has a Genera) Busipew Certificate Examination or
Advanced Pusiness Certificate Examination]

fe) is a matured apphicant of rwengy-live yeam @r o whn
hh;uudmﬂutmmnﬁ!ﬂurim'i:wm i
by the Instimute; or

) has any ather quatification that s acceptable 10 & member
country which admintsers the examinations ‘specified in
parsgraghs (ki do o)

(1) A pesion wha intends 1o coral for the Accounting Technician
Scheme West Adrica prograrrme shall apply o the Tnstirule.

{3} The applicatios shall be mide in the form poblished on the
wicbnite of the Institute or any orher medium determined by the Council
and sccompamied with the fee determined by the Council.

(4) The Counell shall. within five duys after receipt of the
applhicatiom,

fir) eonider the application in aceotdance with the requirements
of subwegulation (15 and
i communicate th decigion of te Connci io the appticant

apon, Advanced Level

Syllatrus for Accounting Technivian Scheme West Africa progrimme

4. (1} The syllsbus for the Accpunting Technician Scheme Wit
Africa programme agproved by ‘the Cooncil is the course for the
Accounting Technbcan Scheme Wesy Africn programimne
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(2} The lostiute sball administer the couric for the Accounting
Technician Seheme Wes: Afeica programme with the content determined
by member countries who ennduct the Accounting Technician Scheme
Wit Afneca examnations

(3 Dispite subregulation (1, the lnstitute shall review the syllabus
of the Accounting Technician Scheme West Affica programme af not
more than five years intervali m respanse to changes i the socountancy
profiession and the business efviranment.

Esaminations for Acconoting Techmiclan Scheme West Africa

programme
5, (1) The Instirote shall conduct exarmmaticns for candidates af the
Accounting Technician Scheme West Afnca programme wha have
segpistered with the Institute at examination periods deteermined by the
Council i consultanon with other member countrics
{3 The Council shall approve and declare examinatien resuls
within foety-twa davs after sdministering the examination

Grading for Accounting Technician Scheme Weat Alrica programmie
. The Institute shall grade the candidates in accordance with the
prading system determuned by the Accountancy Bodbes of West Alrici
Faamination certificate for Accounting Technician Scheme West Africa
programme
7. (13 The Institute shall fssue 4 cortilicars 1w a4 candbdate who has
pasaed the fieal level of the Aceounting Technicun Scheme West Africa
cxaminaons in the form set out in the First Schedole,
(2 A candidate who ntends (o obrain 4 tramicnpt from the
Institate shall
fir) mpgly oo the Distitate in the form published on the website
of the lmsticute or any other medium dotermuned by the
Couneil, and
fl pay the fee determined by the Couneil
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after roceipl of the applicaton

(3} The Institute shall, within fve doys
referred 1o in subregulation (2), issue the 39
indicating the

fia) subjects passed; and
M sabiects exempied, where ap

Enrolment for Professional Accrunting Examination )

8. (1) A person qualifies to earol for the Professional Accounting

Examination if the person has

fa) the Accounting Technigians
Cemificate;

it & Higher Navona] Diploma;

fei a Bachelor’s Degres from an acoredited UnIVeTSITY;

{d) & minimum entry requirement prescribed by the Nﬂﬂ""‘fl
Commission {py Tertiary Fdueation for o Bachelors
Dlegree programme, o

fe) any other qualification approved by the Couneil.

[2) A person whi intends to ennol fr the Professional Accourting
Exxmination shall apply 1o the Instilute.

(3) The application shall be made in the form published orl ThH
wirhatte of the [nstitute or any other miedivm d:l:n,-.mu:n:d_b}' the Coundcil
and accompanied with the foe deermined by the Council.

Syllabuss For Professional Apcounting Fxamimation !

9. (1) The syllabus for the Professional Accounting hximinuﬂlun
approved by the Council is thi course: for the Prafessional Actounting
Examination,

{2} The Instiute shall adm
Accounting Examinafion.

{3} Despite subregulation (1),
for the Professional Accounting Exami
intervals in respanse to changes i the accountancy Jirm
Busines environment

plicant with the transcTipn

plicable.

Scheme West Africa

inister the course for the Profezshonal

the Tistinute shall review the syllabus
sustion 441 ot mare than five years
fegsion and the
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Professional Accounting Examination
10, {11 The Instinite shall administer the Professonal Aocounnng

Examination o candidates who have registered with the Institute for the
evammation perods determined by the Couneil

{2) The Coureil shall approve and declare the eanmation rewilis
within forty-two days after adminisienng the esamination,

Exemptions lor the Professional Accounting Examination
11, (17 ‘The Inmeinste may grant exemptions i respecy of 2 subject, o
enndidates of the Professional Accounting Examination with
fu) qualificatinns from imstiutions accredited by the Ghana
Tertlary Education Commission and recognised by the
Institade;
i) Accounting Technician Schems West Afrca Cerificans;
f) a Master's degree in Aceounting or Finance from an
accredited university appooved by the [nstitues, or
fif) amy other profissional qualifications thir the Council may
determine
1{2) An applicant granted exemption under subregulanon (1) shall
pay an exempoon fee for cach subect excmpled

Grading of the Professional Accounting Examination
12: (1) The Tnsiitote shall grade candidates whes have written the
Professional Accounting Examination in socordance with the grading
system approved by the Council
() The Institute shall declare @ pass fiar a canddidate a2 each Jevel
af the Profussiomal Accounting Examination if the candidate obtitma
the mimimurm giade devermined by the Council fior each paper
{3) Where fhe [nstiturg makes an adverse finding against a
candidare after an investigation into the conduct of the sandadate dunng
an exnmination, the lnstitute shall not deckire te candidate as having

prassed the @xamination,
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Centificase for the Professional Accounting Examinstion, o
13. (1) The Institute shall s 2 :urr'rﬁlral: oA ﬂﬂm ratesiontl
passed all the papers in the final examination @
Accountng Examinanon.
{2 A candidate who iniends 0
| astitute shall
fal apply to the Institute in the form Piﬂﬂ-’ﬁg"'-l g éh;wh;bg:
of the Institute or any other medium et
Council; and _
i) “pay the fiee determined bry the Couneil Fisid
{3) The Institute shall, within five davs afier r-uctlF:“'_-:h the
application referred to n subregulation (2), issue the applicat
transcript indicating the
fiz) subiects passed; and
{#) subjects exempied. white applicable.

Courses for members of other hodies
14. (1) Far the purpose of sobsection (5) ol section |4 of the Act. 2
ember of anothor professional socountancy hody vecogmsed by the
International Federation of Acconntants and approved by the Counal
may apply for full membership where the ather pt_l'il-'c.iﬁrmnl pcctrtancy
body has o reciprocal amngerent vt the Ipatimte. _
(2] Where the other professianal AceoURtaney Tady rmngnlﬁl-‘dt;r
ihe International Federahiom of Accountants and approved by the

Council does not have a reciprocal asa Iﬂwilh o IP]:'I 1] ml:::
; essional accoumtangy hody may apply ot
mesnber of the other proft b vered in the profissional

with the Tnstitule o whte the subjects not oo
exanunation of the other profissional dcvouniancy baady that the person

belonps o _
{3) In furtherance of subregulation (2), 4 membet ol Hﬂﬂ;i‘:f
prufessional accountancy body who seeks 10 pegister 8 4 member of the

Institute shall participate in an orientation in company b i

{4) The Council may vary this regulation where there iy evidence
st the applicant dies not possess the fequisite COMPEIEE be admiticd
as a full member of the Instoute

shiaim a (ranseript front the
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{51 & persnn with an Honorary membesshup from another
professional weeountancy body does nob gualify for reglstrution
fil a8 an associate member of the Institue unleis that person
[\ “has passed thi finql level of 1he Professional
Accountaney Examinarion condocted by the
Imntitute; and
(1) has sarisfied the practical requirernent determined
by the Council; or
{ht s a fall member of the Institsie unlews that penion
(i) has passed all subjects of the final level of the
Protissional Accountancy Examination conducted
by the Instituge; and
(i) has sansfied the practical rsguirdment deermined
by the Commeil

Exemptions for members of other professional bodies
15, The Institute may Print exempiions in respect of o subpect s
determined by the Councll to o holder of a cemificate from another
professional oy,
Examination certificate for members of other professional bodies
16, (1) The lnstitute shall isue a certificare to a-candidate whi has
passedd the final fevel of the Professional Accounting Examination
{21 A enndidate who infends 10 obtain & transeripl from the
lasmitaebe sliall
{a} apply tn the Institone i the form published vn the witbste
of the Inktirute or any other mediin determined by the
Cuowncil] and
fi) pay the fee determined by the Council
(3 The Tustioube shall, within five days afierreceipt of the application
il the fee referred 1o i subregulation (21, s the applicant with the
trarscips indicaiing the subjects passed and subjects cxempred, whers
applicable
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R
Conduct of examinations

17, (1) The Institute shall conduct examinations at least twice  year
in 2 manser and at a place and time to be determined by the Council

(2) The date and place for the examination and other infarmation
i respec of the exaomination dhall be published )

fa i a daily newspaper of nanonwide croulation,
{b) om the website of the Instine; and
{e) in any other medium determined by the Council.

{3} Any change in tespect of an cxaminanon approved by the
Council shall be published as specified in paragraphs {u) 1o (o) of
subregulation (2);

Reglstration for Mnal level one of the Professional Accounting
Examination

I8, (1) A candidate who intends to register for examination for the
firial Tevel e subjeets of the Professional Accounting Examination shall
spply 10 the Instinuie in the form published on the website of the Institute
or any other medium dedermined by the Counsil.

(2) The application shall be aocompanied with the fee determined
by the Couneil.

{3) The Instirote shall, on receipt of an application for registration
fear the finel level one subjects of the Professional Accounting Examination,
register the spplicant

{(4) A candidate who has oot registered for the final level one
examinition thall ot sit for the examination,

(5) Diespite this regrulativn, thie Council oy, alter the comineicenmient
of registration for the final level one examination, discontinue the
repastration fie the final level one examinaiion by publication

fal in & daily newspaper of nationwide ¢iealation;
{f om the websne of the Institune; and
frd mmamy other miediom determined by the Council

13 L.L. 2476
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Registration for final level two of the Professional Accounting
Examination
19. {1} A person qualifies to regster to write the final ]ﬂlﬂ Wi
subjects of the Professional Accounting Examination of the Institute, |f
that person
fiz) Was paszsed all the subjects or 2 mimmum of thice subjects
in the final Jevel one of the Professional Accounting
Examlnition conducted by the Institute; or
(&) has been cxempied from a mummem of thice subjects
in the final level one of the Professional Accounting
Examination conducted by the Institute,

(M A candidate who intends o register for any of the final level
two subjects of the Professional Accounting Examinanon of the
Irstitute shall

fi) apply to the Institute in the form published on the websate
of the Institute of anv other medivm determiined by the
Coungil: and

{5 be regisiered by the Instinute for any of the final level two
subyects of the Professiona] Acoourting Examination.

(¥) The applicanon shall be accompanied with the fve determined
Iay the Ciosingl,

(#) The Institute shall, on receipt of an application for registration
fiovr fimal bevel pwo subjects of the Professional Accounting Examination,
register the applicant,

(5) A candidate who hay sol registered for the final level two
examinntion shall not sit for the examination,

(6] Diespice this regudamon, the Cowncil may;, afler the commencemen
of regustration for the final level two examination, discontinue the
regristeabion fid the final level two exuminasion by publication

fiad in a daily newspaper of natiomwide cirenlaon:
(B0 o the website of the Tnstiture; and
fuh b any other medium determined by the Council
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Registration for final level three of the Professional Accounting
Examination
20, (1) A person qualifics 1o tegister to write the final level three
subjects of the Professional Accounting Examination of the Institute, if
that person |
fid has passed all the subjects of the final levels one and pwo of
the Professional Accounting Examination conducted by the
Tnstitute;
fid s exempred from all the subjects of thee final levels one and
twn of the Profiessional Accountng Examination conducted
by the Instirure; or
fe) has only one oulstanding subject to wiite in the fimal Tevel
twn of the Professienal Accouniing Exammation conducred
by the Institute.

{11 A candidate who Intends to register for the final level three
subjects of the Professional Accounting Examination of the Instituse shall
agply to the Institute in the fonn poblished on the website of the Instiuge
ar any alher medm determined by the Council

(3} The application shall be accompansed with the foe determened
by the Council,

{4) The lestitute shall, on receipt of an application for registration
fear the final bevel three subjects of the Professonal Accounting Examination,
rejister the applicant.

{5) A candidate who has not regstered for the final level thice
examination shatl not sit for the examinaron,

{63 Despiie thas regulanon, the Councd my, alter the commencement
of registration for the final level three examination, discontinue the
registration for the final Jevel three examination by publication

fa) ina daily newspaper of nationwide cireulation,
& on the websiie of the Instirute; or
{g}  many ather medivm determuned by the Council,

I5 L.L. 2476
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Expulsion from an ¢xaminagion
21, (1) The Council aor a person wiithorsed by the Councl may, for

sulficient renson, .
fid refuse 1o admir a cundidate (o an examinaton; of
{& expel a candidate from an examination afier the condedate
has been admitted fo write the expnunation
(1) The Council shall apply the sanctions specified in the Cinde of
Conduct for Examinations approved by the Council and published oo
the website of the lnstiote or any other medium detesmined by the
Council.
{1} Far purposes of subrejulation (1), “sufficient resson™ includes
{a) an examimation malpractice; or
{8 a disrupave behaviour

Hefusal or failure fo write examination
22, (1) Where a candidate
fo) vefuses or fails to wiite an examnatom, oF
(b s expelied from an examination hoall affer thay candidare
has been admitted 1o the examination hall,
the lnstimre shall not refund the examinanion fees to the condidare.
(2) Where for a justifiable cause, including
fa) a medscal emergency,
i thedeath of a close family member, or
fe} o natural disastes,
a'candidate & unable to write an exammation, the Instimte shall permie
the candidate to wnite the examinanon g the nest sitiing of the
eXaminatinn.
Eximination results
23, (1) The Inspute sholl publish the sesulis of cach examination
on the websiie of the Lnstituie or any other medium decermined by the
Cauncil
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fy the marks obtained by that

(2) A candidate who secks (o e : b
by 1o the Council in writing fior

eandidnte in a particalar subject, may g
that mformation
fa} within one month after the declaral
examumition; and
) on |hcpnynmnr|h:rmd:mmwd by the Council
(3) The Council shall sectify any error fn the wkimination results
of 3 candidate where the mark has beers affected by an error, t reflect the
acnm) mark obtained by the candidate
{4) Where the mark obtained by a candidate is l.l]tﬁi:dmbct.lhltcﬁ
with an examination malpractice,
) the Instiute shall fnvestigate the allegation and refer the
allegation to the Disciplinary Committee; and _
{#) the Council shall apply the approprizte sanction specfied
in the Code of Conduct for Examination if the Council is
saticfled that the candidare is guilty of the examimafion

malpractice

ticn of the results of the

Examiners
23, The Insitute <hall maintatn a list of examiners approved by the
Coungil for the purpose af examinations.
Examination malpractice
25, (1] A candidate gommits an examination malpractice where the
candidate
fa) allows asother person who has not regpstered with the
Institute to impersonate the candidate to write an
exaprination;
b secures or atempts to secure the content of an examination
or part of the examination before taking the examination;
fe) . roproduces the work of another candidate with or without
the permission of the candidate;
[} ::.:‘Ddum nn unathorised material into the examination
It;

17 L.I. 2474
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fe) exchanges information with other candidates during an
examination, or
it engages in an act thal the Council has deiermined a3
frrégulne in the Code of Conduct for Examinations.
(2) Sanctinns for oumination malpraciices shall be as sperified in
the Code of Condurt for Examinations.
Feguiromenss for Quulifinion a Menber of the Iniiiuse
Qualification as student mermber
26. The Intitute shall admit into membership & persin whao has me:
the requirements in regulation 3 or enrolled under regulation § for the
Professional Aceounting Exemination.

Qualification as member of the Aceounting Technician Scheme Wt
Alrica

27, The Indtitute shall udmit into membenhip & peron who has
successiully passed the fimal level three examinations of the Accouning
Technician Scheme Wes Africu,

Qualification as xssociate member
28, The Insttute shall admit into membership a person who hus
successfully passcd the final level three examina tinns of the Professienal
Accounting Progrmme &3 20 associate member.
as full member
29. (1) For the purposc of subsection (4) of scction 14 of the Ao, 2
person who applics for enrollement as & full member of the Insitute shall
have
fiz) & minmmum of three years work experience with a firm ol
Chartered Accountants regisieres] under the
(i) Registration of Business Names Act, 1962 (Act 151),
(014
(i} locorporated Private Partnerihip Act, 1962
(At 153)
fb} & minimum of three years work experience with a
reittered busingss cntily Or 4 COFPOrAte INETLDON ai 3
Chantered Acoountant;
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fe) a minimm of three years teaching ::pcll'lulcl.' 113] .1.‘:1
© accountancy related subject from an accsedited dcademic
IStbwtion; oF
{f) & combination of the
pamgraphs ja 1o fil
) Despite subregulation (1), agmﬁ:m Im;:;?m
national service of temporury employment for a MEIILE ;
may be considered as having practical work experienee for the period of
the national service or the temporary employment. _
| (3] A person who s 5 member of another pﬂﬂlﬂﬂﬂ bady with
A)qumlmng:m with the Institate and applies as a full member,
shall be considered to have passcd the final level of the Professinnal
Accounmancy Examination of the lnstrote.
Cualification as fellow
30. For the purpase of subsection (7) of section 14 of the Act, a
person qualifies 1o be enmolied as a icllow of the Institute of that person
fitl - has been 3 member of the Institute in good standing for not
less than ten vears from the date of admasion a5 a full
membed of the [nstitute; and
i provides evidende of
(0 pamicipation ia the sctivitics of the Arcountant's
Week pubbe fora;
{11} serving oil an sudit comemities,
(111) serving on a governing body of a body corporaze;
{iv} serving as an examiner of an nstituie;
(¥) eonmmbunon of articles o Joumals; of
i) any other critenia determined by the Council.

o Anmual subseription focs
31, (1) A member shall pay in full, the annwal subscripeion fee 25 may
he determined by the Cowncil.

(23 The annual subscription fev ghall become due an the firs day
of January caich vear

work Xpericnes specified in
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{3) A member in the category of
{at) associnte member,
i foll member,
fil Fellow, or
{d) fimn member
whr Falls 1o pay the annual subscription fee on or before 31 March each
year shall pay a penalty of ten per cent per annum of the annual
subscription in amears.
(4) A fee paid under this regulation ix not refundable or
transferrable.

Firm Miniber

Agpplication for licence as irm member
3. For the purpose of subsection (9) of section 14 of the Ao, an
apphcation for o licence o-enroll as 4 fiom membser shall be omde m the
form published on the website of the Instliute or any athér medium
determined by the Council and accompinied with
fa} evidence of registration under the Registration of Business
Wames Act, 1962 (A 151 o1 ;
i) evidence of incorporation under the fecorporated Privare
Parmership Act, 1962 (Act 152) and
fc} the fee as determined by the Coundl.
Consideration of application
33. The Council shall, within three months after receipt of the
application,
fa) review the documentation and information provided by the
apphoant; and
Al communicate the decision of the Counctl to the spplicant.
Girant of firm Ueeace
M. (1) The Tnsticate may issue a lcence 1o 3 firm of Chartesed
Accousniunis in the form as set out in the Second Schedule o quatify the
fimm to enroll with the Instituic as a firm member
(2} Atirm biceoce ssued wnder subregalation (1) s vabid for 3 year
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Remewal of firm licence

35, (1) A firm of Charmered Accossatatits that obtains o firm licence
sl withiin rwn months Kefre the expiration of the Ticecs, apply fo the
Enmitute i the form published on the webgite of the Instimate o iy other
snedium detenmined by the Coundl for 4 senewal of the firm licenee

{2) The firm vhall comply with the conditions for renewal

determimed by the Comngeil and publighed o the websile af the Instifute
o sny other mediim determmpied by the Council.

3 (3) A firm member who contravenes sabregulation (1) is lisble to

pay 1o the Instine an adminisrarive perolty of ton pey cent per anmun
of the metstanding firm bicence fee rogether with the firm Loenes fioe fior
the your
Cancellation of firm hicence

36, (1) The lostinute may, on teguest by o firm member, cancel- the
bcenor of the firm member.

(3) Where a firm does not have o practice Leenee holdee, the
Fiswtitute iy, on (e initiative of e Tnstinste, cinee] che beemoe of the
firmu

13 A firm whose leence has been cancelled pursoant @
mibrepuianne (1) er (2) may reapply for 2 loece on the payment of the
fer & determined by the Conneal

{4) The lastitule shall publish on the decronic pledioms of the
Inmrriute the list of finn beenees that have been cancelled

Partnes o multple fres
37. (1) A parmer tnoa firm lcensed by the [nsijute shall pot be 2
pustner of & practidones in any ather firm licemed by the Insiture.
(2] A parer in g Grm wha contrmamnes subregutation {1 is kahie
tor @ dinciplingry acnon detormined by (he Counil,

Withdrawal and surrender of firm licemce
. (1) The Institiste shall withdraw o leesee of 8 fem ol the ficm laile
pr coutmrply il the parpose fir which the licence was obmined.

a1 [..1. 2476
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(7} ThieCouncid shall, on the recomittienadirion of the Acdountancy
Fractice Feview Committee, ihe Public Accopntanty Superviepry
Commitice of the [hsciplinary Commities, withdraw the licente of &
firm if the

i) Firm obained the e by misrepresentabom;

(b) firm has consistently falled the qualiiy review iscments

" condurtod by thi Institete,

() fizm no Jonger meets the eligfbifity requirsimests dndes
section 34 of the At

iy ferm has fadded 1o pay the cos aseociated with anapplication
far a review of 4 dechioa of the Accounlanty Prictie
Review Comminee or the Pulblic Asvounmancy Supervmiory
Commibtiee within the specificd period:

@) Gt hms failed 1o pay a fine oo cont ymposed by the
Disciplinary Committee or Iy any committee sppointed
inder the Diseiplinary Committes within the specified
period; _

() firm has Bdled G comply. with any restnction o doradition
impowed by the Avcounmancy Practice Review Commitzes
or Publi Accommiancy Supervisey Committer or any
writhedl wndferaiing that the frm has given 1o the Instoune;

fe) firm has fabled 1o comply with the memilonng reguiremests
of e Inattute for o pedod of Dme yeas

(hi congnuous we of the loenoe of the firm poses 2 nnk 10 4
clisne arcreates any conllict, or

i fiem doez oot Tave 8 prachee leence bolder

(31 A fiem tha imtends te surmender the loenee gf the firm il
jive motste dn weiting o the Institule

(1 A firm may sesrender the Heenve of the firm subject ot
written approvid from the Tnsiiuie

151 The seoendar shill take effes om the date e Iastmate granis
appional (o the fivm 10 aorender the leence to the Instibite
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paragraph fe) of subregulatian (23,

) u f
{0} For the purpie © e intade the 3 " of

“memitoring requirements of the

fa) ook

& document

fe) record, or

{d) amy other ifxmathon
brw & Firent af thie requess of the Emstinte:
and mnspoction.
Caﬂm:nmn[wlmdmﬂnrmwniﬂdﬁmﬂuﬁr .

39, (15 A firm whesse licence has been withdsawn by the Instifure or 4

for purpses of monitoring, review

ﬁrmuhuhnsunmd:wdtlrhrmmnﬁhe&mﬂ:mclmﬁmc fsas the:

pabeility to respond 16 eagoimes and complainis m relanon 1o wey
Eﬁmmmm nmission during the period of the firm Lcence
1) A firm that contravines sutregulition (1), 1 subject to the
applizahle disciplinary. action spedified in the Thind Schedule to the At
Application for review ) )
40, (1) A person disrshed with a decsion of the Indine o
fa) rejoct an applization for b licence;
iy grant an application for a loence with conditiong or
FESTTIETIRA:
&) impose rextrchiom or condinions on a licensee that alieady
s 2 Jsconce; or
() withdraw o ficence )
may agply to the Institute In writing for a review ol the declsion wilthin
et diis sfier the service of the natice of the decision on tie member

{7) The Institute chail comsumre @ Review Committee within ten
s after reoelpt of the writern nofice 1 eonsider the application for
FEVIEW.

) The Review Commitice shall submir a repart 10 the Council
fir cotssidertion and implementation within thirty days alter the date
of the constiiution of the Review Commities

(4] The person agplving for the mview may be difictad by ehiee
Tvstitele b pay all ar part of the cost of fhe eview

23 L.1. 2476

INSTITUTE OF CHANTERED ACCOUNTANTE GHANA
REGULATIONS, D023

(57 A person dissatfied with the dechiion of e Review
Committes may appeal 1 the Diaciplinary Committes within twenty
dayy after thie dectekin was communicared to the person oo e foliowg
groumnds:

fa) the decislon 18 wiong b [
) ke decision did not comply with these Regulanoas;
{i The decision b urrzaionable,
fill that Fresh evidence of a material noture (s avaiiohle; and
{é) that the Review Commuttes enceeded the powers of the
Review Commiter
Frandardy of Profcsional Coadus

Standasds for the performance of aodit

41 A Chariersd Accountant whi porforms mudi senaces - the conrse

o duty of the Chartered Atcatnpant shall comply-with the provisions m

{he handbovk of the Int¢rnationnl Code of Ethice for Professimal
Accountans wsued by the Internatienal Ethics Standards Hoard for

Accouniants.
Raperny o Pablie Practier of demdang

Reports 1o the Instituie

42, (11 A ticenoed fom engaged i the practice of accountaney shall
sulnl antal pepoers o fle Accouptancy Frachee Rewiew Commitiee
i it frrm deserimined by the Comouiiee by the 25% day of Febouary coch
year inrespeen of the previpus yoer

) The Accountiney Practiie Revidw Commiiter may regques a

lkcdnsed firm o subenll peports when necessary
Hepers from Accomntansy Fractice Heview Committes

41, The Accountancy Prictioe Heview Comirtittee sholl subait 5
beanmual Wonitorny Review Report and an Anmual Reporn oo the
Counedl twe months afier the end ol the pedid 1o which the regon
related
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Lirwmar for Puabitc Pogctive of sl iIEoy

Aundit and NomsAudis practice licence )
4. (1) AR meu:gr. or a fellow may apply 1 the [MI:'““;: 'f:‘a;
Ticxsior entiling the member to prastse 2= 4 Chanered Adco
oudit g nomandit practice
[ A il mriersber of 4 low my apply
the pezaan : y
{4} s o minimam of thee yean pcﬂ-qlﬂlxﬁm“f-"-ﬂ"‘“::::
e paibll practice of 4 minlmman of four yeirs WP‘-"WL
in public practice with hot less than Iwp years
Gention phperiencr in pablic PracREe,
i haa obwined
- }-1 i 1hse citée ol a Ghamsian; sot les than thiee yous
fegal residemce i the coEnity, or
(i) m the cane of & non-Cihanaian, rel e than five
years logal residerice in the colanity, )
) has demenutruted compliange with the continuing
professional development regguirement of the Tnsnite
withiin the proceding four years of the application, G
fdi s participaled in an orientatiin pgrmme adnrtnieEs
by thie Tnatimre; and .
il s 3 teernber 1 good standie
EJ{Emﬁxuﬂ_mpulmun P fiill prermbes 7 4 fellow may apply
fior 5 -2l practive Nipenee where the full member o fieilorw _hnmd
ful @ e of fean Frams cxpeneie i mdm:'riﬂ“
fiu ot Tesss thiaiey B v post-gualification expesience 1o h:
pracuge of aecuntancy e the Jorpuniaucy Imeluptry i
fallpwdng dreas:
(1} book-keepitg .
(1) adminisbare ok
{iti) walmation sereRes
{iv) interrial andit services; l
{v) infarmation technology pecouniing SYRIEm

s s 2

fixe a pracice Deence if
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(i) phvroldl seraces;

(%)) cowprowads finance seryices; or

[vizi) any other accounting related services i may be
detrnmined by the Coundl

-k An application for fhe granr of § public deookingsney prlctce
licence or non-audd practice beonce duall e miade 10 the form defirminmg
By the Council and Accampanied with

far} & charscer refommes fiom o aember of the [osnie, and
b & competence refieence from 4 supervisos who i & practice
licence halder,

{31 The Councidl may mawe @ peblic scosumtancy practiee hoenee
of toaraudit practiee liende to an apiicant who wikafies e recpnreimesi
presenbed in thess Regulanone

(5 A bnlder of public accountancy practios lioemos iy e (e
Ticesice to engage wn both an gudit pracoce and o nomvaudil racice;

(T) A bolder of 0 non-audit pronee leence gholl wee the beenee o
enjtage b non-aedil proctice only, .

(R} A prersom ssteed with o practce ivenee shll sot se the Boencg
ity operbe withows witking under A busineo cogisteations name o an
incarposted privite parmetip

Fizm licence (o andit and mon-audit proctice
A48, (1) A firm that secks o provide sedit and) nom-andit practice
scxvices shall mpply o tlie Tnstitute fore 4 Heenes i thie foom publiibed gn
the webstte of the Instituke or any other mediom desermined by the
Counell
(2} The appincatem for 3 loence shalf be accomparsd with
fied evbde e of sogistration undet ihe Begisracion of Busimets
Nome=s Act, 1962 CACE 51 or
(i evideiwe of incorporaion under the Tenporated Privare
Pannershin Act, 1962 (Aot 150% aml
fr) & pricnce plan,
(e} bquality manual;
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() a buriness m;'m plan,
() the preseribed fees
{g) a himes oot plan; and
{4} n dmasier recovery plan
{3) The application fior a beence £hall be
by e of hand deliversd i thie Institut ogether
by the Cooneil.
4 {4) A firm that contravenes subeegulation (1 :ml:u::l;:mﬂwﬂﬂ
and iz liable an wmmary conviction 1o 4 fing of not
e and filty penalty unils and pot more than five thosmsand pc:ﬁﬂ
umits of to  term of fmprisonment of et less than six manthi an
e than five yesrs ar 1o bisth
Application for fitm leence _ _

46, {11 A ity member may apply ter the Councl for & Immul.:
practise 25 a firm of Chantered Accountanis it thi form published o i
wekaite of thi lastitute or any ocher medium Mmm@aihf thie Claninet

{2 The application shall be n_:hwttﬂd_dmmi:nl!r. by post or
taand delivered to the Institule and mnicd with
fal thee apphication fee determrmed by the Cooneil; and
{b) 3 sample of the fettethead of the fim
lssuange of firm licence :

47, (1) The Counal may lssue A feence 104 ﬂm-.whlch sanddics the
requirements published on the wehsite of the Institne or any ather
miedium determined by the Couneil. . _

{7} The lkenee fasued to a firmander this regulbation bl be vailid

il 319 Drecember of each yeur
(3] Whirca i ceases o prictise, by firrm st o ehe Compl

st Weitingt as soon o practicable but pof \atee than one manth frot the
datee thae: firm ceases 10 pracuisc
IHscretinn

4N, Despute regulathon 47, the Tnstatuge shall not grast & firm Dicence o
2 applicing if the applicint ks fuiled po comply with a disciplinary

sanction fraposed by the Cotinkil,

aibminzd :Emmnlqally,
sl e fee

W

4

27 L.l 2476

INSTITUTE OF CHARTERED ACCOUNTANTE GHANA
REGULATIONS, 2

Contiming prolessional development
49, (1) A Chartered Accountane shall complofe at e
fa) ope hunded and twenty eredit hows of the professinnial
development sctivines specified in the Thind Schedule o
the equivalent Jearniag weits of fye refevant profiessonal
development activity in caeh rolling theeeyear period of
witheh ginty Bours of equivalent fearnung unics shall be
verifiabie; and
k) twenty hours of the professionsl development activities
specifled in the Thitd Schedale or tbe eguavalent lesrmmg
utits of the relevant profossional deselopmint setlvizy in
each year
{70 A Chinered Accountant shid] measuic lerming. acivies w
meet the requirements specified tn mibreguation (1)
€3} The Councll muay, by resoluthon, sy the miniomm pumbes
of houre of continuing professianal development for & Chartered
Aguauniant
(4] Where a merniber is, for a fuiniflable reason, wnible w corply
wwiith sulmeguilaton (1), the manber shall, o application b the Coungil,
compdete die requited number of howss of reovat profossionnl developmets
avivity n the subssspuent year
153 A member whi, without justifable season, fiild 1o comply with
subregulation (1) in any year shall mol e considored 45 4 memixs m goosd
stancling and the same of the member shall be published in the aembers’
gl to thit effeer
) Whiste 4 miinber perstaenily fnds o comglone the reguued
pumber of credit homs of nelevant pridfesinenal develiprrieet deilelty
pecreldeil unider sabuvgulation (1) over a period of four years, the Coundil
whall sarike off (he nuneof (fe member from e memben” wg=so
{7)-A member seelong retomtion of membirehip dall pay & fee,
sy be determined by ihs Coigniad,
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Pructiee fee
80, A holder of a prastice license shall oy 8 peactice fee detezmingd

by the Coancl each vear by the it working day of lasary
Betnd st Coniphite o Mesherslip

Heftmd of icatiom fee
51 A ﬂu whose application s reyeied uader the Act o ““':
Hegulatons sl be eatithed to a refund of the apphcanan fee paid by
persan unless the application in sejecied oo prounds incleding
fi) rsepTEsenTalion; or
FI"J‘II mbaral tarpifisde, hading aiurder priarsbamdvier, dmmr_!x
winlence, epousal whuse, child abose; kidnagping, patermiy
fraise), eape, incest, aggravated sssaulr, drip-related crimes,
sobbery, thelt, frand, aison, mrostrution, peduey and
driving whtle intoosieated or witheut a lleence

Cenificuie of membership )
$2. For the purpese of section 20 of the Act, the lstitute shall issue
an applicant with a cerificane of membership i the form sef oud in e
Fourth Schedale after remstratai,
Efecriom Moo
Election of members of the Coancil
3. (1) The Council shall, at an Amnual Geaeral Weetlng of the
Instituse. elect
ful & Pregidens;
& & Viee-Presidens: amd
fe) fve other membets of the [nsteane ot least iwo of wham
are Wamen .
23 A filll mermibes or feliow of the Tastitute in good slanding o ot
3% Maseh piach vesr i eligite o vone it an Anusl Genenl Meotimg
Elextions Commiiiee
4. (1) For the purpose ol condiectiog cloctions fisr members .:( i
lustitute on the Council, the Council shall constitue an Elections
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Clonmittes compnying seven full smesibers of fiflows of the Tannge who
are in good suuidding

(2) The Elections Comititer compriirs
fa) & st Presidens of the Cownssl a3 chairpeson mominated
b the Couney,
fi) four ceher members of thie Imitinie ab keast vwao of whon
e Women: nommmaied by the Counal: and
i b otiier persons mominaled by the Cowncl,
{30 The Elections Commitiee mny co-opt i pérson ta attend a
meeting of the Flections Camminice bus that pecson shall not have & voue
U8) The chabrpetson shall prosde ot mecongs of (he Elections
Committee and in the absence of the chalrpenon, & member of the
Electlons Comminter eleciod by the members present from ameng theis
surmibes dholl preside
{5} The Council shall designate 3 member of stail of the Instinute
s Secretary 19 the Elections Commistes.
_A8) The Council shail sppoint the members of the Elections
Committes not Later than three months before the dato of an election

{7} The Electhons Comminee shall dissolve within thyee months
afier an election,

(8) Proceedings of the Elections Comumittee shall nok be
invaliduled by reason of & vacancy among the members or a defest in the
appoantment or qualification af 4 membes,

¥ The Elections Commmtize may detezmine the proceduse fi
the meetings of the Electiony Comminee

Fuuctinos of the Electivng Conmitiee
85 A1) The Blections Commeiee shall
fied compile the Register of full membets and fllows who ate
eligible 1o vote ot an election of the Toie
i) edigame membiers of the Inainae on the modalinies for the
concheet o eleithoes,
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fer compile the st of menbers who 4T¢ cligible to stand for
. 1o the Counal: )
(] :ET; d:msml cfficers and mdislans Ir;:: :::;u:::::
Flerthons Comumittee for the puoss of
Counal, .
i Coniell
didates for chections 0 the -
:-"‘; :::::w:;: campaign for the conduct of ¢lections 1w the

Coumil. I
i) imvestigate complamis of tnisconduct selating Lo an

jtuge: amd
elécrion by members af (he Tastilute, im
fh) perfore any pihier FunZoon AECTERATY For the cunduct of
elecrions of the Lnstitule -

() Members of the Elecriong Comminee are nat ¢l EI’ e I
mivmitate. propoue, endorse of opposs $8Y candfitare for clections
Returning officer R

56. (1} The chasperson of the Elections Conmifiee & e rearning
oificer (e eleciions to the Countil

{2y The Reteming Officey vhall o

fu) wdectare the npening of noanathons e elecioms]

() supersiie the condict of elections of the Irstinule: =

fed gave atice af poll for ik dnr:t_mnlnmhmnnhu ml.

) dlecbare the rerults of the clection of menbers of the i
and

fe} perfor amy other ﬁdhﬂn?i.ﬂﬁﬂﬁill‘}’_ﬁlr The conduet and
supirvidion of lectons of the Instiie

General disgqualifications o .
$7. A member ;1 not gualified to be elevied o the Cormincil 1 the

fdd hay been coavicied for high <nime il fhe Consttution,

Yily preasan, brewsin o an offehce Bivalying e Secunty:

ol {he Repubbe, frand, dishonesty or msril I_urpil.ﬂdr.
fitd b tomrd ity of miscopdugt by arelevant prodisesinal oty
et b5 suppended (rom memberibip of that Pusdy, o huzs been
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removed froe an oifice of tutt o becount of mconduct
and & period of ten yoars snce the finding of that body has
not lapred:
#A2) has 0ot been 3 full member or fellow of the T for a

miirmuien of fie years,

fd] 18 notin pood sanding with the [nitiwte for 2 pedod of
ahe Year o T,

it} te anbessed by e fections Cummitter and declared mot 1o
huwe snale sl contribunion fowards the development
af fhe Tnsrinee

{7 i not in good standing a4 a miember of 4 District Societs.

(i) o the trsmuse 3 fee a af the fume of filiag for nommatons

) is 3 mwmber of the Blectioms Commities, o

(i) 133 mensher of staff of the Tnstitoe

Matice of elections

58. The Returming Officer shall publish on the websiie of the Ty
and o any other mitia plstform of the Instinee, & notice of clection
not-more than thirly dis before the date for ihe ¢lection

Nominition
59. (1} A member who i quafified to conest glections to the Cognetl
shaall complete o momingtion firm
fit) st oud in ehe Fifth Schedole; and
(& poblizhed on the website of the Insuute or any other
miedium. determined by the Councll
123 The nomination farm shull be
) endomed By iwo members of the [avitute |4 good
standing and
fh dcompranted with
(i) o passporaie pictere of (he candalans, and
(1) @ prafile of the canddidate commaimng et e than
fhve Bumdsed wosde

P




L. 2456 n

INSTITUTE OF CHARTFRED ACCOUNTANTE, GHA N
EEGLIATIONS, Ji2¥

Elevtoral uscondoct
60, (1) A candidare who presents lalse nflaration
i) in @ nooinaios Jomm o
it i whe prodile of & candadate:
oommiin dlaciral mroondoet
o/ 12) A candidate whe usen defampiory words agalnit anoiher
candilate or 5 member wie uses delamatory words agains i
commit Hectoral miscondict. _
{31 The Elcenons Commitice shall ipvestigate and evaluaie a
complaint of electonl mistonduet oa the Hhmwndi;& =
fa} whether the elecipral miscondua viglates § wpi
bealrhy competiion,
1 whether the master complalhed of gives the candilite
cobesrned sn unfair sdvaninge ovet the other candidates,
Lilh
fl whather the moiter commplatned of conld be a disadvandage
agaimes the candidaie the elecioral misconduct wai
commitied aguind.
(4) A candidite or s metiber whi ia linble for elecion misconduct
shall be
(u) repromanded,;
b disgualified from the dections, or
f¢) sspended from futere electiim,

Elezroral complalnts
&1, (1) A member of the Insuee may bodge o conaglaint al elecioral
mrssondue with the Beturning Oficer
(2 The Retumning Ciificer shall
fu) acknowledge recelpr of the czenplaint within rwos days; aid
i) Enform the partied imvolved within two diys
sftes the receipt of the complamt (K C i e
¥ The partics shudl respomd 10 the complaing i Seriing Within
llw‘;.t(ﬁljﬂa :;miﬂ of the infosmation from the Remrmag Officer,
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¥ Electionis Committor stll smvestigate the commpliit withis
#ovem days after receie of the redpaanae Frinn the parthis
Com "_-':‘l“.'-’:hn: there in a finding of misconducr, the Electians

i) imtpase the nocessary canction refermed 1 in subroguITon
CH) o regiuadabaon 0 on the canchidte or memmber, aind
& (W) infore the candidate e member of the decision taken
in writing within live daws after the imposition of the
Ban{tian,

AB) A candidaie ot member apgricved by & decision of the
Elections Comminer dull within seven tays after receigs of the decivion
appeal i writing 4 the Cowmcil agamst the decision

{7) The Council shall, within five days affer receipt of the whtien
appeal, conptitute an Appenls Pancl conmting of
i) one paet President of the [nstitute.
{8} ane pant member of the Counal, and

e} member of the lnstitute in good standing
1o review the decmon of the Elections Comminer.

(8) An Appeals Panel shall, within five days after the recep
oL PIYEN PN, ditcmmine e mppenl sl bt & ot
ouagil,

(9) The Appels Panel shatl fllevie the procedures as determitied
by the Couneil .
{10) The decssloon of the Appeals Panel shall be gl

TPlacement on bullot pa

62, (1) Where two ot msre candidates dre contesting the same
positaon, the retdming officer shall conduct a baliot among the
contestunts for the plavenzent ol the pholograpka on e Ballit paper o
the presence of the contestants o thte representatives of (e conlesmunts

(2} The returiing offiees dull use the outoome of the ballol 1o

nrrange the photogiapie of the cmdilires oo the ballik paper
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Withetrawil pm an electinn shall
83. A candidale who imends 10 ““m:n:; ome week befor the

inform the Returning fficer, in wrting. 3
date of the dochioms. .
Effect of withitrawal or disqualification . , r—
A4, Wherr & candidate withdraws or dinquatified fro wu"’m‘m‘ .:
afiey the desizn of the tallot p;p:r,thcm:-frrﬂznndid-m -
cotaryted
) ;e ot shatll msuee
&5. {11 On the. day of eloction, the mmm e Vit o3
that Baflot boxes are placed at uﬁ#ﬁl‘;m apen
the electian fow mampbers b cRsk ey memibers
£2) Voting shall sast s so0m 2440 M;ﬂl ﬁr;;l:::;mm is
opined and end before the-endd tﬂ':hrﬁn;:t H'ﬂ'“ s
3) A full member or 3 fflow in stamdin 31® March
exeh v may viste maiuilly or electronieplly as iy b determingd by
the Comnesl _
{4) Where vming is s bie cast manually, an ehecioral lﬂﬂm ;ﬂl_ﬁmﬂ
fa) m-;fgtb:mu:mmmmmm:n i Regiaer,
i _
i) ':E:;:th: il memniber ar felkow with hﬂﬂmml:nw
{5} The Returning (e shall eniure that the counting ying
of votesare dons i the presence of the pepressmativel of thie candidsted
{8} Whare voting s 1o be done electropacally, the Eleciiong
Cormmities shill .
fa) devilim detajled gmidello for the gleciime VOHnE; "
i8] estsure thar adeguare controly are m place 10 secare
Isiregpriey ool the veing) uocenn; And
el educsie mombets on the eleconic votlig pocediies
Poixw witing .
66, The Elevrions Commties shall develop guldelines for voting by
Py
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Trvvalil ballon
&7, The Beturning Officer shall declare o ballor as bmvalid where, i

the view of the Blestions Commibites, the chiolte of the voler b not cless
ot the face of the ballot,
Declaration of results
88, [1) The Retivming Officer shall declite the sesults of an election
rmmediately alior the counting apd taliying of the votes of the
cabichidates
{Z) Where more than one candidate contei? (i 8 position, the
Returning Offices shall devlare the camliae with the nimple majority of
¥Olcs cant-au (he winnes
(3) Where ondy one condidate contests for the poiition of a2
President or Vice-President, the Remurding Officer dhall declare the
canididate & winner if the candidare obtams mare tan fifly per cont af
the totad vabid votes cast.
Rasn-oll election
&9, (1) Where there 15 a tie Tetween comadidates for a posmion w an
tlection, the Elections Commiree shall orgamse & ron-of election lo
e camdlitatss comcermed
{23 The nun-of elecsion may be dopanuled elecmsstically orwithoo
the wae of designed or printed balloy papers
(3) The Returning Oficer shall declane the camdidate with the
girnple nujistity o the voles a5 the winner fin the posdiion
Hecoumt of voles
0, (1) Where & candidaie w nor samited with thic sesults of 4n
election, the candidine dhall muilie o sequon 1o the Flections Commbitee
for & recount of the votes cast brfore the Geclutation of the resuls of the
election by the Beturning Oifices
13} The Homening Olficer shall oider thee recoutiing of the vouss
in thet presznce af the candidares o the accredinnd reprosmiatives of all
the cindidamey belive the declaiution of the seialts of the election
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Pethtion aginat clection resulls

=1, A candidans whn is disetisfed with the peguihin o A0 Plecion may
petition the Coumcil lor efierece o i Appeils Panel under subregulalion
() of tegilation 81 fior a reviow and recommmenadationn 10 the Council
Custidy af election msierialy

71 (1) The Elections Commitice aliall Keep in saft custody all
electho materialy ot the [nuthiuie _

(2 The Elections Commince shal] have aveatricted pooess i afl

clecron nelated maials.

Dispasal of clectiva matvrials

?E’ (1) The Elections Comemities ghall dispess of afl used of unused
elcvtion mualeial m umﬂvﬂﬂwh:ﬁmr.m an lgass Twenty-fodt
mnihs afler the Last elicrions 1> which the muiterials relate

(1) The chalrpersion of the Elecyjors Commilice shall supervine the

diepoial of 1he clecian m

Priscedihies of the Decipitnary Comtior Rekitiug o Nos-tmmbers of the

Jesldsints

Professional misconduct of nan-member of the Instiie _
.11 Furmepwpﬂtdmmmmmdpuwnphtnl ihe
Thitd Schedule w ihe Act, the Disciphnny Cormmitiee may
) eedelve,
T imdjuie s,
fed leeat,
i) conader, aml _
fe) rake 4 decshon in tespect of
2 connplaing g an’ allmstion of professaaal misconiine dghlast 4 now
meheraf the Insmde
7] The Disciplinuy Cououmiteee gaall, in performing n__hdnﬂmn
provided unsder subregilition (11, erssare fhat proceduri e
ir copulatinms 75 b B4 i fliowed.

ar L.1, 2476
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750 ‘;L'.rr a 108 against mun-ttember of the lestitute
omisien of 4 non Pemom has reason i beligye thar sn acton or
rriaconduet gy m;‘:m“m' u-L;h: Irstitute constitutes penfeisinnal

il

2) The Conneil shall, #comylaind to the Cooncil
rg o feceipt of 4 complaint, and
I' ;un:mlu': Public Accountancy Supervivory Commitied has
pefer the ml'l'llimm::: :':ﬁ'm l-ﬂ!tt'ﬂ!tﬂl.ﬂ'ibcﬂwphm.

; indings of th bl ]
5“"‘“;“:’ Commitiee t the Iiun'phl:..-,. o P;,m': AesaEany
rm—mrn!:h'et of mmgr,l,ﬂ“' Council i satisfied that the conduct of the
Couiel] shall, wirh mm,"”“‘&“ﬂ profesiimal mscondsce, the
Committee. dayn, sefer the eoduce t the Dincsplinary
Siatement of

76, (1) The Council shall eqnise i
| I a ataterment to be prepared setting ou
the mu:intr:- be investijaled by the Disciplmary Commitice
(2} The Chiel Exceutive Officer shall transmit o copy of the

statement w0 each member of the D .
s WL o e of g pciplmary Commines and the

3} Whee the inquiry it i o seralt of i complad
| i pemition of Jaist
:il-:kﬂ:bl‘;lrffﬂ‘-ﬂmll_mlwnmm by any person, the Chisf Executive
o r i l;.:l sddletion, ransmel A cogpy of the petivioh or cemplaimt o
pelwan 'ﬁf-}‘l_ of thit mombers of the Discplinary Commities
Natlee of hearing
'i'?-ﬁlt::'t::-(.'hkr_ Estetutive Uilicer ahall give nithee of the fisst dite
iinhu!v wolbies mquiny po e person whinse condagt 5 the subjoct of the
(20 A motice under subtegulation (1) Sl i i
f | be deliversd ab e
fetiretedi dags belore the dag feed for
the Lquils
fa) hand; s
8 elecmone mall;
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faf faxs ar
{if) a registered leer addpessed 10 the 2Kl
place of residenre of fhit pemdt. E—
{3) Whern & person to whom 2 “u;.uti.l-ﬂ
subregulation (1) fatls to appear m Wﬂ_ D Co i Hie
e, the ingairy may be held by the Disciplnary Commites

abdenoe ol thal pesson. ol Gy
(4} Notice of a date 10 which the 1AUIY i adjourned ¢

{2) by the Disciplimary Commitice F’"m-:'}" w0 ihe peron
whote conduct is the subject of INGUETY

(B i the tnarner provided in ot (2}

Evidence L
T [1) Whese the Council s of the T“lfﬂ:ﬁ:’:ﬂ% 1;
perEm of the productios by the perstn 3 docur mm::.m:
cnable 3 miater to be inveatijgated by vhe I!wllﬂﬂ!#:imm
Councd shall drea &:ﬂuﬁ[ﬁmﬂﬂcﬂiﬁwwrm
fa) the srendance af thit pemon,
) the producrion by that person of )
ar & time and plece specified m @ notice to hﬂi&hmﬂﬂ in A maner
specificd urder subrepilation (2) of reguliti /7.
(2) Where & person 1o whom 3 natice hus been wmrgd;
subresulgtion (1) fals o appear in prrsbn o ix nﬂm i
coutisel, the tnguiry may be hold by the DHisciplinary
abwenee of that pesvon.
tscapli i an oath o
{3 The Disciplindry Cominittie may admvinist :
dififmatiod (o & pason who s requinnd m give evidence belore the
Dheciplineey Commiiiie

Cluorum . :
79, Tl guoram of the [soiplinary Commiitee 13 three monibers of

the Commiltee

o L1 2476
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e X
v 412 A nonmember of e T
ure
fa} whmmh:h|mﬂurwum“wm“

[F7 g
m ;‘“:‘:ﬂ AN Wity corcerngd oF implicated b sn ingliny,
(2 The Couoc mus 7 Sl it i
wuncl muy wppoing an employes of the lasinte o

ule admi
Eﬁ 'E::‘ﬁ:;;mw: ingludding secreiunal assistance i the

Henrbog

Bl An imqeiry held by the [
ucipkimary Compautee shall, wnless the
Eﬂ"'ﬂ-ﬂ Ofhenwine determines, be held in camesa.
nﬂ;;ﬁﬂ: of the Pisciplinury Committee
p » {1) The ﬂﬂtﬁh:l_-'l and recommendation of the Disciphnary

Wmﬂ;;ﬁ;ﬂlgpﬁ:“hﬁ_umpk majuriry of the memhery.,

: eonclusian of an ioquiry, the Discaplinary
Eﬂu”f.i"u'ﬁ!ﬂ""‘““ thisty dajs, prepare and submit 4 repodt to the
by ﬂﬂdmn:mlh-mm-mpm of which the tnguiry
hunlnubrl?h‘pﬁm;r Cuomimittee

83, The Disclplinary Commitree may, aficr hearing a case,
recammend amy of the following sunctions to the Council’

fir) the dismitssal of the case om the grounds of lick of svidesce
for prodfessional misconduct:
it Eumprlummi af ilie person in aviting. with or without a

fc) pubcaton of e affence of the person with (he ulennny
o The perec

i) suspensbon of the peron from eagagmg m say form of
BcToumtancy related works oF

(&) attend some recommended credit hours of contimuous
pw_[mlmm development prograinme aiganied by the
Inmistrite bs 4 rehabilituilion meamme




L.1. 2476 40

INSTTIUTE OF CHARTERED AL"I‘.'.EID'J‘I-'T.-I.'I'?}'._HHAH.'I
N REGITLATIONS. 202

it

Imsplementation of sanctions of Disciplinary Commit e

§4. Thia Counel whatl implement the Anfeiony feed
Desciplmary Cominiftee.
Lo Ly Frovumoms

Heglster of members :
- W&!ﬂnih.:irpﬂm feaured usder sectipn 24 of the At In
clectronie and priaf [yt and "
) seview anel update the negisess hallyearly.

Nopmember af the Innlﬂr:m: il
fi6. . A mommember of the Insvie !
# {a) comply with applicable standards pm&n::lwﬁd :'.; ::;
lastitule in the perarmance of permilicd ACCOUT
w ;':;E;wuh the peovidsons of the At o7 3y other Icwr_ and
Hiejpilations apphicaldé fo the sceouniency pfm'mmn.
(7] rot practise diroctly 18 8 public _lmugnum_mrp_l =
U emplioyed by an employer ve firm Teceoaed 10 carry OulL L
s jee Of dodountEncy;
& Enbply with the Intemational Etkics Standard Aard for
Accouiants’ code af ethics For wpfcﬁmal Frcauntants
fr) st wndertake any dudit pracuice of non-idil PR, -
(0 e eandid and not knowangly musrepresent facts
wasowinidy (a1 disclise mavesial facts tothe emplayers f
exernal audito of the nem-mentber of the Tnstuie,
iel e thut iy discredit the accoanting P H
:ﬂ ::: nduce p member of the Tnstitte o breach the roles of
bty fnd | nbpeoriviny
Professional miscondact of member of the Instnic ‘
&4, In furtherance of sobparagtoph {13/0F pumnfiph lhm‘ e | i;jm:
Gohedule to the Acy, " piofessionnl miscaaduct” 48 the part
praciming accountant whi 1 a mesiber of thi: Lnstisiite aachodes -
fg) phrrving ool s aodit SEIVIEY for an unregistered o
wnheeped entity;

4 1.1 2476
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. k.“"_m Tt an andit for @ ol without an engngemeni
fe) failiny

)

lailing 1o aprply ’
. profomanal skeptacm e the audit of a
financial saterent, o
AT ot an medlt on g public inteeest client which the
umnﬁ"“h‘hﬂ'ﬂ!ﬂ'mntdiﬂmﬂh‘w

t'} e Iﬂ:{]lu“[rm BETTRCE

(6] & valimon servioe:

Uit} finascial, infiemation technniogy and aperational
wervice;

V) & bieness pricess review:
(¥} imtermal confrol nad fntermal wodis services; and
{¥) any other related service i the past two years,
Luiliesy 10 apply engpenens yuakty contml review, on the
audit of 2 public inserest entity und the tack of sleguaie
dicmistation oo engagemend quality conimmol revicw
carmed om on an sudited worke
) poor reponting including poot referencing, wadiquaic
disciosurs, which may eriaterially lmpicr the andbrasanifng
of o ter in rexpoct of an sudieed Srancial satement wnd
lllz_-tiirm ke of Cashng eron;
) Lailing 10 myeet the mandatory ore hundred and rwenry
credit howrs of the coptinuous proessional developrient
1mh_'mﬂ1 lpcc!-l'l-ﬂ.‘l. n tegulitos 49;
Avcepting am ununual officr fiom 3 chent without ideguane
dischimirg 1o ar o ppropate suthisity,
¥ madequate documentatiom camied o on’ Mk piseersent
. procedures tamied out Ut the plasieing kage
) expreming an wnmodificd opinioe or 8 fnancial satesmen
'#hk'h_ Wit st prepuired i accorlance’ with a Briancial
reporing fremework sdopied by the Tnosinre;
koot drschoning A key audis' matter i the sude of 2 publie
inserent enity ofienn
1] signing an suelit optnlon withsu sbddning cvidencs of
mppooeal of the Boand in tespecr of & finamoal satement:

fieh

)
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signed by two
) Kignimg At OPIRIOR which has nat been signe
dimams A
delay of wor o _
::: ::frmo:?:rm | miscondiet determimed by the
Council
Fees of the Lastitute _
88, The Instmoe may ;'Ji.ur :h::lulj.wl.rlg feed
fa) amnusl subserption )
i sdmusioa fos
fe) ekemption fee:
{d) examination fef:
fe) pracuce foc:
(1 tuiton i'f::
! uwﬂn;m! lf:;:
{#) search fee: .
fif mnd::rkuﬂtutmﬂmwdmmm
Scate of fees .
89, A membir licensed to cngage it the ::ubgfi‘ Ff&mkﬁ
BCCOUNATCY My chrrge fess uding ay 4 paide, he erale of fees appm

by thse Couneil i consultation with the Pracrice Soclety

90, Tn thess Regulatons unles the ﬂm!mm:rwiul reguines, .

“pgcountancy” meins the practice nfhr;'uugﬂmﬂ.‘. .cju:j_l'}rmg,
analysing nnd jeporking 6F 4 huw-_rﬂ_lmnmrtidru ok d
bt il the teaching of the practices of reconding,
ussifving. andalysing and reporting ol a hlrlntrl‘n ERTHITeY

=Advuuntascy Practice Beview Commitice” moany thi
Comminee serout i Part Ooe of the Secand Schadule to
the Ac;

* deroumaney seraced” men the IRARIeTIG 0T, processhg and
communicition of financial lfrstion aboul cconinmke
entitles such as fingncinl scoountiog, managemen|
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Bccounting, auditing, cost comainment and auditing
services, tayation and accounting information syvtems o
Any ther accounting service:
mciplingy Committor™ meas the Comemittze set ot in the
. Third Schedule i the Act;
District Sociery” means a grouping of members within a
grogriphical location for the purposs of carmying out 4
o tpevified mandate of the Instne;
| final level examination” tneans the qualifying professional
exxminativg of the lnstime or the scceprable squivalent
exnmination from 4 member body of the Intemitional
 Federation of Accouitants
" good standing” means 4 membir of the Thiginite who hak
Fuffilled all fimincial obfigations twants the Tastitute and
has attamed the requined creditc houn o continuing
professtonal develapment in revpect of the previous year:
" COURTY " meats 4 countey that s 3 member of e
Acoountancy Bodics of West Africa:
“nommember of the Insitue™ means a person who
fi} i a member of another professional sccountancy
body; or
M) has acndemic qualifieation in sccovmting and i
employed b an acsonntancy 1elated - fickl;
“pracoce foc” menns (he fee paid by a practice leence haldey
to obtain or renew a lcence undes the Act or fhess
Repulntions; '
“Practice Sociery" misins an independent wroup of hoemred
Practitionees;
"prictitioner” mewnk o member in peod sanding whe hes
fa) undergone the relevant professional teaining
e el
M been tevued with a licence by the Tnwtinote w
prracuinge o 8 Choartered Accousiing; and
fd fultilled the financial shligaions regquired By the
Institune;
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mitiee” Moins

‘hbtif: g:;:t?fmszﬁmﬁﬁ of the Second nC—

% medail o the M;_.'.Irl.l] e A i E

“hpmh oY trrnﬂm:ﬁ":;&“fm1 fm the n.piﬂimb_un of !m;w!,mm,_.{mu |

wmll ‘uﬁx‘:fw o ﬂﬁk& e o i Scheme West Africa Examination Centificate
::t:;:ng; sramin apreement wheee the comireor el ciin

THE ASSOCIATION OF ACCOUNTANCY BODIES IN WEST
AFRICA (ARWA)

ACCOLINTING TECHSNICIANS §CHEME WEST AFFECALATEWA)
Examination Certificate

This i to cortify that
wult s, | -
Passeald (he Tnad evamibastion af ATSWA
in; —
Presscdentt (KEACH Chlel Brevutive Officer {ICAL)
Chivert tus

dayal .
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SECONDSCHEDULE
gzt 34 (1))

Flrm Licence

Firm Licence
LICENCE NO MAGIF ey yrmmemmsibiess
This i te certify that

i enthiled to
Vi Fatfilled 2] the requinemesis predciibed by ﬂ!uml;"lllﬂu ebd
practie i & fim of, Chartersd Ancpuniani

I Ji Trestisste of Chanered ACCOUNIAOE,
sl Certificade b bsued b sccordange wit .
Eﬂl::m Art, 2000, (Act 1E58) wnd given mnder the axpamn seal of Lnstefule
af Chartissd Acciutiasiii, (hann

Thijs . SR 11T s— ==
e - —
Countil Memba Chigd Eaecutlve (i
Nk,

i ey R
HIS 1S THE PROPERTY OF INSTITUTE OF CHARTE
e ACCOUNTANTS, GHANA
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THIRD SCHEDULE
{ipulietiion )

REQUIRED NUMBER OF CREDIT HOURS

O, PROGRAMME WEIGHTING
I Continuing Professional Crmeact hosrs bur oo
Devebipmime Cirpanised cuce=ding 12 hitn
by thee Tnriutic PR
2 Cominitlag Professona) Ctintact hows bl ot
‘Devebspment Organised excending & howrs
by Distnies Sontity of i year
Avooustinms
E The Instifsie's Arcountanms Nt raceeiing 6
Confereice hekiers & yez
4 The Insrinae’s Annual 2 hewisen
Gencral Mesting
[ The institute’s Presidensial 1 Huowe
] Lunchean
o Thie Indtitiee’s Faculty Mevtiogs Mot ewcending 6
PisiTs 3 yene
1 Disaniet Saciety Merthnp Contac Hoor bat
not ixceeding b
bionees & yeur
E] Membeeshig off Gawerning & T
Balird of Corpoute Evtities,
Technieal Comniittens and simlii
heilien




